
Introduction
In Temple Carrig School we seek to provide students and staff with the highest standards of teaching and learning. All members of the school community are provided with the supports needed in order to ensure they are able to learn and teach in a holistic, caring and productive atmosphere. This policy outlines the teaching and learning practices and procedures in the School. 
Expectations

Teachers are expected to:

· Have and maintain an in-depth and thorough subject knowledge. 

· Assess their students at frequent intervals, using both formative and summative assessment. 

· Monitor the progress of their students and take appropriate action to help students succeed. 

· Provide feedback to students that enables them to improve on the work in a meaningful manner (redraft, relearn, repeat) 

· Collaborate with colleagues in their subject department. 

· Engage meaningfully in CPD provided by the TCG staff and by outside agencies (PDST, JCT, subject associations)

Parents are expected to:

· Check Schoology weekly. You can find a record of your child’s homework, assignments, results and examples of their work here. 

· Check VSware weekly. VSware is the system we use to record attendance and behaviour. 

· Inform the school of any absences as soon as possible by emailing your child’s Form Tutor and the School Office.

· Email the Office and Form Tutor if your child needs to leave school early for an appointment or if they are unable to partake in any school activity. 

· Sign your child’s Student Handbook weekly (for students in 1st -3rd year).

· Keep in contact with your child’s Form Tutor and subject teachers if you have any concerns. The Form Tutor should be contacted for pastoral care issues. The subject teacher should be the first port of call if you are worried about a particular subject. 

· Ensure your child comes to school with all required material and in the correct uniform. 

· Provide a tidy and quiet space where your child can do their homework and study each evening. Remove any distractions such as phones or music. 

· Support school events and extra-curricular activities. 

· Inform the school if there is any reason your child could be upset or finding school difficult. 

Students are expected to:

· Take responsibility (as far as practicable) for their own progress and learning. 
· Behave in a mature and respectful manner in class. 
· Complete all work to the best of their ability. 
· Record homework/assignments in their student handbook.
· Record and reflect on the results of their texts/exams and set appropriate goals. 
· Redraft work in order to implement feedback given. 
· Catch up on any work which is missed due to absence. 
· Collaborate with other students to ensure everyone can improve and learn in class. 
Best Practice in the Classroom 
· Lessons start on time and in an orderly manner. 

· Lessons are planned and are in line with relevant syllabus/specification. 

· Learning intentions are explained to the students, displayed on the board and referred to at the end of the class. 

· Prior knowledge of the topic should be elicited, and reference made to the previous class, if appropriate. 

· Lesson activities are suitable to the level of the class and differentiated appropriately. 

· Teachers make use of a variety of resources to further learning in their lessons. 

· Students are engaged in group and co-operative learning, as appropriate. 

· Teachers also allow and expect students to work individually and independently at times. 

· Teachers deal with any disruption by students in an appropriate manner in line with the Code of Conduct and any individual behaviour plan which is in place for that student. 

· Teachers regularly check for learning during lessons using effective questioning techniques and quizzing. 

· Copies, notebooks, workbooks etc. are regularly monitored by the teacher, and oral or written feedback should be provided to the student. Whole-class feedback records are retained for reference. 

· Lessons finish in good time, allowing teachers to review learning intentions, explain homework and answer any questions from students. 

· Homework is explained by the teacher during the lesson, and displayed on the board.

· Students are given time to make a note of the homework in their handbooks. 

· Homework is posted on Schoology by the teacher. 

Homework and Study 

Homework 

· Homework is an important activity which allows students to consolidate work covered in class and provides valuable feedback to the class teacher on the progress of each student in the class. 

· Temple Carrig Students are expected to complete all homework set within the given time.

· In order for homework to be beneficial the activities/exercises need to be designed in a way to further the students' learning on the given topic.

· A practice of setting homework for the sake of homework is to be avoided. 

· Homework can be set for the next lesson or for a date further ahead. Students are required to take responsibility for planning their workload, using the Student Handbook, so as not to become overwhelmed by work.

Recommended time to be spent on Homework 

This is the amount of time that students should spend on average per night. If students are finished early they should do some study. 

	1st Year
	1 hour 30 minutes 

	2nd Year
	2 hours 

	3rd Year
	2 hours (additional time for study) 

	Transition Year
	45 minutes 

	5th Year
	2 hours 30 minutes 

	6th Year 
	3 hours (additional time for study) 


Homework during half terms/holidays

· Students in 1st and 2nd Year are not given work to do over the half terms or during holidays. 

· It is at the discretion of the teacher to set work for 3rd-6th Years, however, this is to be set early the week preceding the break so as to give students a chance to plan their break effectively. 
Study 

· All students are expected to undertake independent study during the year but particularly in the second and third term. 

· Students avail of study workshops throughout their time in Temple Carrig School. 

· Students are expected to have a study timetable. 

· Examples of effective study methods include:

· Self-testing (attempting exam questions/questions at the back of the book)

· Quizzing (apps such as Quizlet)

· Practising exam style questions 

· Compiling revision notes and learning them


· Afterschool and Evening study is provided to students in Temple Carrig. 

· Students must adhere to the study rules or they will risk being removed from study. 

Technology and Schoology 

· Technology and Schoology are integral part of Teaching and Learning in Temple Carrig. 

· All students are required to have an iPad and all teachers are provided with a laptop and, on request, an iPad. 

· Both students and teachers are expected to adhere to the Acceptable Use Policy when using technology.
Technology in the Classroom

· Technology should be used to further the learning of the students. 
· The use of various subject specific and appropriate apps are used. 
· The Teaching and Learning Committee arranges periodic sessions for staff to refresh their technology skills.
Schoology
· Homework is posted on Schoology by the class teacher before the end of the lesson and students record the work in their Student Handbook. 
· Schoology provides staff and students with a means of formal communication. 
· Teachers provide the class with notes, tests and assignments on Schoology. 
· Students can collaborate and support each other on Schoology as well. 
· Teachers are expected to use the Gradebook to record the progress and grades of their students. 
· Parents are provided with access to Schoology. 
· While students can contact teachers through the message function, it is not expected that students will receive a response immediately. Students should ask for help on the class page in the first instance.
· Parents should not contact teachers through Schoology. They may contact staff by email.
Assessment and Reporting 
(For more detail, see also the TCG Assessment Policy)

Assessment

· Students in 1st, 2nd and 5th Years complete in-house exams at Christmas and Summer. 
· Students in 3rd and 6th Years complete 'mock' exams at the start of the second term (end of January/start of February).
· Teachers will assess their students at regular intervals throughout the year. 
· Teachers are expected to consult with senior students when scheduling tests so as to avoid students being overwhelmed, especially around the time of interim progress reports. 
Feedback 

· Teachers will provide feedback which gives the students an opportunity to improve their work. 
· The method of feedback used is at the discretion of the teacher but can be written, oral, individual or whole-class feedback. 
· Teachers will provide students with exercises/activities/work which requires them to act on the feedback given. Students may need to relearn, redraft or complete further work. 
Reporting

· Reports are sent to parents/guardians after House Exams and Mock Exams. These are sent home in hard copy. 
· 3rd, 5th and 6th Years receive Progress Updates. These are made available on VsWare. 
· Transition Year receive three reports a year. 
· Reports should reflect the work completed by the students and reference should not be made to personal issues. 
· Teachers enter a percentage mark and an effort grade. 
· Comments are included for House Exams and Mock Exams only. 
· Levels (Higher/Ordinary/Foundation/Common) are recorded on reports for 2nd, 3rd, 5th and 6th Years. Where 1st Years are studying a Common Level course the level section on the report is left blank. 
· Teachers will indicate on the Christmas and Summer report if a student is moving level in a particular subject i.e. John will move to Ordinary Level.
· The onus is on the parents to contact teachers if they have an issue with level recommended 
· The student will be placed in the level as indicated at the start of the next term (Spring/Autumn).  
· If a teacher recommends that a student changes levels during the academic year the parents will be contacted by phone/email and asked to fill in a change of level form. 
Classroom Based Assessments 

· Students in 2nd and 3rd Year complete Classroom Based Assessments (CBA) in each subject. 
· These are completed in class and are not be done at home, unless stated otherwise in certain subject specifications. 
· The Junior Cycle Co-ordinator will provide parents with a calendar at the start of each academic year. 
Subject Departments

The subject departments are aligned to the following faculties:
	English
	Maths
	Irish
	Science 

Biology, Chemistry, Physics, Agricultural Science 
	Practical 

Art 

DCG

Home Ec

Technical Graphics

Woodwork



	Humanities

History, Geography, Politics & Society, Classics 

Music
	Physical Education 

Sports Science

Games
	Modern Foreign Languages

French

German

Spanish

Other
	Business Studies 

Accounting

Business Economics 

LCVP
	Support For Learning 

ADHD Programme

Harbour AS Class

Learning Support

SNA Support


Department Coordinators
· This is a voluntary role undertaken for by a member of the subject department, typically for a two year period after which time a review should take place.  
· The duties performed by the coordinator varies from department to department but can comprise of the following:
· Liaising with the Principal and Deputy Principal in matters relating to their subject (timetabling, allocation of staff etc.).
· Liaising with the SFL department. (L2LPs/differentiation) 
· Liaising with Exam Secretary to ensure there is sufficient supplies (paper, log books etc) for exams.
· Liaising with School Administrator to ensure booklists are accurate.
· Convening and minuting department meetings on a regular basis.
· Ensuring that department plans and schemes of work are kept up to date. 
· Informing department members of any Professional Development days/ courses which are happening. 
· Compiling class lists and assigning teachers to each class. 
· Facilitating level changes. 
· Ordering supplies for their department in consultation with the School Administrator and department members. 
· Organising and running subject specific weeks. (Maths Week, Seachtain na Gaeilge, Languages Week)
· Supporting and mentoring PME students in their department. 
· Fostering a collaborative approach to planning, teaching and learning in the department. 
Department Meetings

· These take place regularly throughout the year, as appropriate for each subject department. 

· Some departments choose to meet weekly while others meet once a month. 

· All department members are expected to attend and efforts should be made to hold meetings at suitable times. 

· It is the responsibility of the teachers who cannot attend meetings, for whatever reason, to inform themselves of the decisions made. 

· Minutes should be kept and sent to both the Principal and department members at the earliest opportunity. 

· Copies of minutes should be kept in the department OneDrive/Schoology folder. 

Department Planning

· All subject departments should compile and update schemes of work and topic plans for their subject. 
· Departments are required to use the template provided by the school (see appendix) or another suitable alternative as provided by the PDST or JCT. 
· Department plans and schemes of work should be kept in the department OneDrive/Schoology. 
· In the interest of efficiency and in line with best practice, departments are expected to reach a consensus on the content and sequencing of topics. 
· Teachers are expected to comply with the schemes of work agreed and changes should be discussed with the department coordinator. 
Continuous Professional Development (CPD)
· Teachers are expected to engage with ongoing CPD and are facilitated in doing so. 
· Teachers can choose to avail of workshops provided by their subject associations, PDST, JCT or other providers. 
· It is expected that teachers attend workshops throughout the year and evidence of such should be provided to the principal. 
· The Teaching and Learning committee provides CPD throughout the year on a variety of topics, based on the needs of staff. These can be run by the Head of Teaching and Learning or another member of staff. Attendance at these workshops is voluntary.
· To promote a culture of collaboration teachers are encouraged to share their learning with their department and or other teachers as they see fit. 
· Open Doors, a peer observation initiative, is in place in Temple Carrig School. The school recognises the invaluable experience that getting to observe colleagues presents and teachers can avail of cover in order to visit classes. This initiative works on a purely voluntary model. 
Supporting Student Teachers (PME Students) 

· Temple Carrig recognises the importance of structure and support for student teachers. 

· PME students are assigned a coordinating teacher in their department who supports the student during their time in the school. 

· The name of the appointed coordinating teacher should be given to the Principal. 
· PME students are also supported by an overall PME Support Teacher from the school.
· PME students are expected to observe a number of lessons before commencing teaching and throughout their placement as in line with Open Doors. 

· As far as practicable, PME students should be observed by their coordinating teacher for 2 weeks before being left unattended with a class. Coordinating teacher will observe intermittently after that time. 

· It is important that PME students ask for help. Help can be sought from any member of staff whether in the subject department of from other areas of school life. 

· PME students should collaborate fully with their department in relation to exams and reports. 

· It is essential that PME students adhere to department schemes of work to ensure a seamless handover to the coordinating teacher at the end of the placement. 

Droichead (Induction for Newly Qualified Teachers)

· The Professional Support Team (PST) presents a programme of Induction for newly qualified teachers (NQT). 
· This programme includes observations. 
· Experienced teachers (on the PST or not) may be asked to allow an NQT observe their class. 
· The PST are the only people who can observe an NQT in order to fulfil Droichead requirements. 
· The PST meets with the NQT(s) at regular intervals and supports him/her to integrate into school life in Temple Carrig. 
· Confidentiality is a cornerstone of the Droichead programme and all aspects relating to NQTs and observations
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